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1. O6mue nosioxkeHUus

1.1. Byxrantepus sBIsieTCs CaMOCTOSTENBHBIM CTPYKTYPHBIM moapaszenennem ['BIIOY PO
«HIIIK» (nanee — Konnemx).

1.2. ByxranTepuio BO3riaBiiseT I7aBHBI OyXranrep, Ha3HayaeMblii Ha JODKHOCTb IIPHKA30M
mupexropa Kosnemxka.

1.3. Corpynuuku OyXralTepu Ha3HA4YalOTCS M OCBOOOXKIAIOTCS OT 3aHHMAEMOM JIOMKHOCTH
npukazom aupextopa Koemwka no npezacrapienuto riaBHoro 6yxraiarepa.

1.4. T'naBHplil Gyxrantep Ha3zHadaeTcs H OCBOOOXKIAETCA OT 3aHHMAEMOM J0JDKHOCTH [IPHKa30M
nupektopa Konnemka.

1.5. B cBoeit iesTenbHOCTH OyXraiTepusi pyKOBOJACTBYETCS:

—  JIeHCTBYIOUIHM 3aKOHOJATeNbCTBOM  P®  u HOpMaruBHOM  JOKYMEHTaIlHel,
PAcnpOCTPAHSIOMIEHCs Ha JESTeNbHOCTh OyXraiTepuu, CTaHJapTaMH B OGNACTH peryJlHpOBaHMS
Oyxyuera;

— ycraBoM Kosnemxka;

— YYETHOH MOJIMTHKOM;

— HaCTOSIIIHUM TOJIOKEHHEM;

— HHBIMH JIOKaJIbHBIMH akTaMu Kosuremka.

2. Crpykrypa
2.1. CTpyKTypy M IITaTHYIO 4MCJIEHHOCTh OyXraiTepud yTBepxkaaeT mupektop Komremka mo
MPEICTaBICHHIO ITIABHOTO OyXranTepa H 1o CoracoBaHHIO ¢ HAYaJIbHHKOM OT/Ie/a KaJIpoB.

2.2. Pacnpenenenne 00sA3aHHOCTEH MEKIY COTPYIHHKAMHM OyXTalTepHH MPOH3BOJUTCS
IJIaBHBIM OyXraiarepom.

3. 3apnaumn

3.1. OcyuiecTBieHHe BHYTPEHHEro KOHTPOJISi COBEpIIAEMBIX (haKTOB XO3SHCTBEHHOH JKM3HM B
npezienaX KOMIETEHIMH COTPY/IHHKOB OyXraiTeprH.

3.2. ®opmupoBaHue MNOJHOW M JOCTOBEPHOH HHpOpMaMKH o jesTenbHOCTH Koutemka,
HMYIIECTBEHHOM  MOJOXEHHH,  HEOOXOJAMMOH  BHYTPEHHMM  TONB30BATEIsIM  OyXraaTepcKoit
(uHAHCOBOI) OTYETHOCTH — PYKOBOIMTENAM, YUpeaUTeNsM, COOCTBEHHHKAM MMyInectBa Komemka u
JIPYTHM MOJIb30BaTeNsM Oyxranrepckoii (puHAHCOBOI) OTYETHOCTH.

3.3. OGecneuenne HH(pOpMAlHEH, HEOOXOAMMON BHYTPEHHHM H BHELIHHM I0Jb30BATENSM
OyxrajaTepckodl OTYETHOCTH I KOHTPOJIS 3a COONMIONIGHHEM 3aKOHOAATENbCTBA PoecHiickoi
OQenepauuu  TpH  OCYIIECTBJICHHH CHEJNOK, COOBITHi, ONEpamuii, CBS3aHHBIX C JEATENbHOCTHIO
Kommemka, ux wuenecoobpa3sHOCTBIO, HAIMYHEM H JIBHKEHHEM HMYIIECTBA H  OOS3aTENbCTB,
HCIIO0JIb30BAHHEM  MATEPHANbHBIX, TPYAOBBIX H (HHAHCOBBIX PECYPCOB B  COOTBETCTBHH C
VTBEP)KJIEHHBIMH HOPMAaMH, HOPMAaTHBAaMH H CMETaMH.

3.4. llpenorBpainerne OTPHLATENBHBIX PE3YJILTATOB JAeATeNbHOCTH Kosiemka W BhISBJICHHE
BHYTPHXO3SIHCTBEHHBIX pe3epBOB obecneyeHus ero GHHAHCOBOI YCTOHYHBOCTH.

4. OyHkunu

4.1. ®dopmHpoBaHHE YYETHOH MOJHTHKH B COOTBETCTBHH C 3aKOHOJATENLCTBOM O
Oyxraiatepckom ydeTe M HIOrOOONOKEHHH HCXOAS W3  CTPYKTYpHl M ocoGeHHoCTel
nesrenbHocTH Kojutemka, HeoOxoanmocTu obecnieyeHnst ero (PHHAHCOBOH YCTOWYHBOCTH.

4.2. Pabora mo nOAroTOBKE H INpPHHATHIO pabo¥ero IUlaHa C4eToB, (OPM MEPBHYHBIX
YYETHBIX ~ JOKYMEHTOB, IpHMEHsSeMbIX Juld oQopMieHHs (AKTOB  XO3AHCTBEHHOM  KH3HH,
perucTpoB Oyxyuera.

4.3. PaszpaboTtka opM 10KyMeHTOB BHyTpeHHel Oyxranrepckoi ((PHHaHCOBON) OTYETHOCTH.

4.4. Obecneyenne nopsiaka MpoBeICHHS HHBEHTAPH3AlNH aKTHBOB U 0053aTENILCTB.

4.5. ObGecneyenne coOmoneHHs TeXHONOTHH o0OpaboTku Oyxrantepckoil uH(pOpManuu H
nopska JoKyMmeHntoobopora.
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4.6. HenpepbIBHBIH yuyeT akTHBOB, (haKTOB XO3MHCTBEHHOM JKH3HH, HCTOYHHKOB (PHHAHCHPOBAHHS
nestenbHOCTH Kosute/ka, 10X0/10B, pacXo/1oB, HHEIX 0OBEKTOB y4YeTa, YCTAHOBJIEHHBIX (eepaTbHbIMH
CTaHIapTaMH.

4.6.1. CoeBpeMeHHOE OTpaKeHHE Ha cyeTax OyXydera onepaiuii, CBSI3aHHBIX C JBHKEHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MAaTE€PHAIBbHBIX IEHHOCTEH M JEHEKHBIX CPEICTB H T. JI.

4.6.2. Yuer u3uepxkek oOpalleHHs, MCIIONHEHHs CMET PacXojoB, OKa3aHHE YCIYT C HeJbio
peayH3aliy rocyJapCTBEHHOIO 3aJaHHus, pe3yJbTaToB JesTeabHocTH Kosutemxka.

4.7. CBoeBpeMeHHOE H NpaBHILHOE O(GOPMIECHHE NOKYMEHTOB JUIs OPTraHM3alHH M BeJCHHS
Oyxyuera, obecrieuenne HX COXPaAHHOCTH, OQOPMIICHHS H Ca4H B YCTAHOBJIEHHOM TOPS/IKE B apXHB.

4.8. CocTaBieHHe IKOHOMHYECKH OGOCHOBAHHBIX OTYETHBIX KATBKY/IALHIH ce0eCTONMOCTH OKa3bIBAEMbIX
IMIaTHBIX 06PHBOBaT€J'[belX yCayr.

4.9. OGecnieyenne CBOEBPEMEHHBIX H MOJIHBIX PACYETOB 110 3apaboTHOI maTe.

4.10. TlpaBunbHOE HayMClIeHHE M MEPEYNCICHHE HAIOTOB H COOPOB B GIOIKETHI, CTPAXOBBIX
B3HOCOB B rOCY/1apCTBEHHbIE BHEOIO/DKETHBIE (DOH/IBL.

4.11. OTuyncrienne cpeIcTB Ha MaTepHAILHOE CTHMY/IHPOBaHHe cOTpyIHHKOB Koutemka.

4.12. VYuvactne Hapsaay ¢ JADYTHMH CIy)0aMH B IIPOBEJECHHH SKOHOMHYECKOTO aHAIM3a
X034HCTBEHHO-PHHAHCOBOH  JestenbHocTH  Komervka 1o fnamHeiM  Gyxramrepckoro ydera u
OTYETHOCTH B HENAX BBIABJICHHS BHYTPHXO3SHCTBEHHBIX pE3EPBOB, YCTPaHEHHS MOTEPh H
HENPOH3BOICTBEHHBIX 3aTpar.

4.13. Yuactie B 0OpPMICHHH MaTepHAIOB 10 HEJOCTAYaM M XHMIIEHHAM JEHEKHBIX CPEICTB H
TOBapHO-MaTepHANBHBIX IEHHOCTEH, Imepeaaya B HEOOXOMHMBIX ClIydasX O3THX MaTepHaloB B
CIIC/ICTBEHHBIE U Cy/1e0HbIe OpraHbl.

4.14. Obecnedenne cTPOroro coOMONEHAS CMET aIMHHHCTPATHBHO-XO3SHCTBEHHBIX M JPYTHX
Pacxo/ioB, 3aKOHHOCTH CIHCaHHsS CO CYETOB OyXraJiTepckoro ydera HemocTad, JeGHTOPCKOi
3a/I0JKEHHOCTH H JIPYTHX 1OTEPb.

4.15. KoHTponb KaccoBoOif IHCUMIUIAHBI YIOJHOMOYEHHBIMH COTPYJIHHKAMH Oyxranrepuu B
npejesax KOMIETEHIMH, YCTAHOBIEHHOW JIO/DKHOCTHOH MHCTPYKIMEH M IOJOXKeHHsSMH banka
Poccun.

4.16. OcyuiecTieHHe 3aKymoK TOBapoB, paboT ycayr s obecneuenus Hyxn Komwremka B
COOTBETCTBHH C JI€HCTBYIOLIHM 3aKOHOATEILCTBOM PO,

4.18. Cocrasnenne Gananca H ONepaTHBHBIX CBOJHBIX OTYETOB O JOXOJAX M PACXONAX CPECTB,
00 Henonb30BaHUK Gro/uKeTa, Apyroi GyXraaTepcKoif H CTaTHCTHYECKOH OTYETHOCTH, PEACTABICHHe HX
B YCTAQHOBJICHHOM IIOPAJIKE B COOTBETCTBYIOIIHE OPIraHbl.

4.19. PaccmoTpeHMe M BH3HPOBaHHE [JIABHBIM OyXralTepoM CIYXKAllHX OCHOBAHHEM IS
MPHEMKH H BbIZIa4YH JICHEKHBIX CPEJICTB, JOTOBOPOB M COIJIALIEHHH, 3aKIIOYAEMBIX YYpEKICHHEM Ha
TOJTy4€HHE HJIH OTIYCK TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH M Ha BBINOJHEHHE paboT M YCIIyT, a Takxke
JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHH ¢ NNYHKTaMu 4.2—4.3 HaCTOAIIEr0 MOJIOKEHHS.

4.20. Bemonnenne HHBIX QYHKIMIT CBA3aHHBIX C JESTEIbHOCTBIO OyXraaTepuH.

S. IIpaBa

5.1. byxranTtepus UMeeT cleyoLHe npasa.

5.1.1. TpeGosate or Beex noapasnmenenuii Komremka cobmomenus mopsiaka odopmieHHs
Onepalyi M MpeICTaBIEHU B yCTAHOBIECHHBIE CPOKH HEOOXOIHMBIX IOKYMEHTOB H CBE/ICHHI.

.12 TpeGoBatb oT PYKOBOAMTENEH CTPYKTYPHBIX noJjipasieneHui
Konnemka ¥ OTAENBHBIX CNENMATHCTOB NMPHHATHA Mep, HANpPaBIEHHBIX Ha OOecleYeHHe NMpPaBHIBLHOM
opraHu3anuu Oyxydera.

5.1.3. BHocuTh mnpemioxeHHs pykoBojacTBY Koile/mka O TpHBICYEHHH K MaTepHaNbHOH
H TUCIHMIUTHHAPHOH OTBETCTBEHHOCTH JO/DKHOCTHBIX JIHIL 110 pe3y/IbTaTaM IPOBEpOK.

5.1.4. He nmpuHMMaTth K HCMOJTHEHHIO H O(QOPMIIEHHIO JOKYMEHTBI IO OIEpPAlHiIM, KOTOpEIE
[POTHBOPEYAT 3aKOHOJATENLCTBY M YCTAHOBIIEHHOMY TODPSAJAKY NPHEMKH, XPAaHEHHS H PacXoJIOBaHHs
JIEHEKHBIX CPEJICTB, TOBAPHO-MAaTePHAJIBHBIX M JPYTHX IIEHHOCTeH, a Takke 0e3 COOTBETCTBYIOIErO
pacnopskeHHs aupekropa Kosnepka i 1opuanueckoro otaena.
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5.1.5. Bectu nepenmucky no BompocaM OyXraaTepckoro y4era M OTYETHOCTH, a TAaKkKe APYTHM
BONIPOCaM, BXOIAIIMM B KOMIETCHIHIO OyXralTepuu W He TPeOyIOIIMM COTNIacOBaHHS C JIHPEKTOPOM
Komnemxa.

5.1.6. IlpencraBuTesbCTBOBATL B YCTAHOBICHHOM MOpsiKe oT uMeHH Komemka mo Bompocam,
OTHOCAIIMMCS K KOMIICTCHIMH OyXraaTepHu, BO B3aHMOOTHOIIEHHSIX C HAJOTOBBIMH, (DHHAHCOBBIMH
OpraHamH, OpraHaMH TrOCy/IapCTBEHHBIX BHEOIODKETHBIX (OHIOB, GaHKaMH, HHBIMH TOCYIapCTBEHHBIMA
OpraHH3alusiMH, a TAKKe APYTHMH OpraHH3allHsAMH, YUPEkKICHHAMH.

5.1.7. Ilo cornmacoBanuio ¢ aupextopoM Kojutemka npHBiieKaTh 3KCIEPTOB H CHENUAIHCTOB B
obnacT OyXraaTepckoro ydera JUls KOHCY/IbTAallWif, MOJANOTOBKH 3aKIIOYEHMi, peKOMEHAaLuil W
[IPEeIIOKEHHUI.

5.1.8. JlaBatb yKaszaHHs CTPYKTYPHBIM Iozpa3zieneHusM Kojuiemka mo Bornpocam, oTHOCAIIHMES
K KOMIICTEHUHH OYXTaJTepHH M BHITEKAIOWHM M3 (YHKIHH, KOTOpbIE MEpeYHCIeHbl B HACTOSIEM
[Tonoxxenun.

5.1.9. TpeGoBate M mony4aTb MaTepHaibl, WHGOPMALHMIO, HEOOXOAMMBIE JUIS NEATEIBHOCTH
OyXranrepuu, OT CTPYKTYPHBIX nojpasenennii Konnemxa.

5.1.10. OBpawarses | nomydarh OT CTPYKTYPHBIX Moapasjenenuiit Koiiemka, rocy1apcTBeHHBIX
NPEANPUATHH H YYPeKACHHH HEOOXOMMMYIO METOMYECKYIO, TIPABOBYIO H KOHCYJIBTAIIHOHHYIO TOMOIIE
B BBIIIOJIHCHHH 3a]1a4, BO3JIOKEHHBIX Ha OyXrasTepHio.

5.1.11. JlaBath pa3bsACHeHHS H PEKOMEHJALHH [0 BONpPOCAM, BXOJSAIIMM B KOMIIETEHIIHIO
Oyxranrepu.

5.2. I'naBHbIii OyXrantep MMeeT ClleAyIONIHe paBa.

5.2.1. B cnyyae oOHapyKeHHs HE3aKOHHBIX JEHCTBMH JOKHOCTHBIX JIMI| JOK/IAABIBATE O HHX
nupexropy Komnemka juist npuHsTHS Mep.

5.2.2. BHocuTh mpemiokeHus pykooacTBy Kommemka o0 nepeMeleHMM COTPYIHHKOB
OyxrajiTepuu, HX TMOOMPEHHH 3a YCHemHyio paboTy, a TaKke MpPEIIOKEHHS O HAIOKCHHH
JUCUHILTHHAPHBIX B3bICKAHHH HA COTPY/IHHKOB, HAPYIIAIOIIHX TPYAOBYIO AUCIMILIHHY.

5.2.3. CornacoBbiBaTh C JMPEKTOPOM BOIPOCHI HA3HAYEHHA, YBOJBHEHHS M IepeMELICHHs
COTPY/IHHKOB OyXranTepHH.

5.2.4. llpumensaTs mo cornacoBanuio ¢ aupektopom Kostemka Mepsl noompenus nu6o MepBbI
B3bICKAHHA. Mephbl B3BICKAHHS MOTYT NPHMEHATHCS TOT/A, KOTJAA COTPYAHHK GyXraiTepdH MOBTOPHO
AoMyCTHN OMHMOKY, MpHBeAyro K (uHaHCOBBIM notepsaM s Komiemwka, mmGo pomycTun yreuxy
HH(OPMAIHH, HOCAIIeH KOH(HACHIIHAIBHBLA XapakTep.

5.2.5. llpencrasnats pasHornacus aupexktopy Koiierka B OTHOIIEHHH BeJleHns Gyxydera.

5.2.6. PykoBoaCTBOBAaThCA NMHCBMEHHBIMH PAacIOPsUKCHHSAMH Jupektopa Komnemka B ciyuae
BO3HHKHOBCHHS Pa3sHOIJIACHH MEXIy IHPEKTOPOM H TJIaBHBIM OyXrajaTepoM B OTHOIIEHWH BEICHHS
Oyxyuera.

5.2.7. TpeboBauus OyxranTepun B 4acTH NOpsaKa OGOPMIICHHS ONepaluii W MpeICTaBICHHUs B
Oyxrairepuio HeoOXOOMMBIX JIOKYMEHTOB H CBEJCHMIl ABISIOTCS OOS3aTENBHBIMH JUIS  BCEX
noapasaenenuii Komnemxka.

6. OTBeTCTBEHHOCTD
6.1. CoTpynuuku OyXranTepum HecyT OTBETCTBEHHOCTh 3a HAJJle)Kallee H CBOEBPEMEHHOE
BBIMIOJIHEHHE (DYHKIMi, TNpeIyCMOTPEHHBIX HACTOSILIMM I[OJIOKEHHEM, B mpejenax o0f3aHHOCTEH,
BO3JI0YKEHHBIX HA HHUX JO/DKHOCTHBIMH HHCTPYKLMSAMH H HENOCPEICTBEHHBIMH PYKOBOIUTE/ISMH.

COT'JIACOBAHO:

' naBHbIi Oyxranrep jﬁ(,‘fr?V a JI.LA. Muxaiinosa
P *.’/

HavanbHHK oT11€1a KapoB J / g J.A. XauuksH

IOpucKkOHCY BT / 7% E.B. 'onoBanuera
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